Blank Access Level Worksheets for Destiny Library Manager

Tab: Library Materials

& Library Home Page
[" wiew home page
" Edit hame page

4 Library Catalog Search Access
Uss Library Search @ _Setup |

™ Basic search # Setup |

[T Browse results (by default)
™ Power search
™ visual search
[ Copy categories search
[ Search One Search as
* Student
' Staff
[T standard/control number searches
" call number search
[T Barcode search
" Brief records search
7 Search using Destiny Quest
" Search all library sites through Quest
[T Use Quest by default
[T Search Standards
[ Search WwehPath Express
[T scocess My Lists for library
[T Scan library items into My List
[T sccess My Lists for media
[T search all library sites
" Search all district media sites
[T always show all library materials in the district
7 Show all title details (by default)
[T wiew titles in MARC format
[ See hidden materials
7 Submit library review ratings
™ Submit library review comments
" Upload digital cantent to review

pLibrary Materials Patrons

! Library Circulation Access

" check out library materials
M check aut by hameroom
" Check in library materials
" Renew library materials
" Change library due dates
" override library blocks
[ add temporary titles during checkout
[T wiew library item status
" Mark library copies "Lost"

[ wiew library information

4 Fine Management

[ wiew library fines
7 add library fines
" Pay library fines
[T waive library fines
" Delete library fines

& Hold Management

[ wiew any patron's holds
" add/edit/delete holds for patrons

i} Administrative Access

" Generate library callection reports

Seneral

" add/edit/delete Report Builder - library reports

[T add/edit/delete library policies
[ Change library site preferences
7 Inventary library collectian
[T Start new/finalize library inventary
[ Set up One Search
[T Set up WebPath Express
[T Set up Wisual Search
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Blank Access Level Worksheets for Destiny Library Manager

Tab: Library Materials (continued)

! Library Catalog Management
Manage titles

[T add title from search results
7 add new title after searching
" add new title without searching

" Duplicate

™ Edit

[ Delete

Manage copies

[T add/duplicate

™ Edit

[ Delete
™ add to purchasing wish list
[ wiew/delete wish list entries
[ add/edit/delete digital resources
[T add/edit/delete site-specific subjects
[T add/edit/delete/assign copy categaries
[T approve/delete library reviews

" Edit library review contents
[" Merge copies from duplicated library titles
[T Update 739,50 sources
" Impart titles/copies

" Impaort title by control number
™ Expoart titles/copies
™ Impaort autharity
" Manage autharity
[" Manage subjects
™ Edit M&RC Templates
" Receive library copies
" view library copy notes

[T add/edit/hide/delete library copy notes
[T Enhance records with AR/RC informatian
[T Enhance records with Lexile Measure
" Enhance records with allianceRecan
[T Update headings
[T Globally update material type
[T Remove titles without copies
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Blank Access Level Worksheets for Destiny Library Manager

Tab: Patrons

) patron Management

" Find/add/edit/delete patrons
" Merge duplicated patran records
" Update patrons

[T Import patrans

[T Export patrons

[T wiew patran notes
" add/edit/hide/delete patron notes

) patron Girculation Info Access
[T Barcade not required to find patrons
" wiew patron status
™ view library items out
' .
o .
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& Administrative Access

[T Generate patron reports

" add/edit/delete Report Builder - patron
reports

[T Edit patron passwords/logins

[T change patron site preferences

Library Materials pPatrons General

il Fine Management

" wiew patron fines
[T add patran fines
" Pay patron fines
" waive patran fines

" Delete patron fines

i Self-Empowered Patron Access

[ wiew own status

[ Renew own library materials
" Place hald for self from Catalog

" Place reserve for self from Catalog
[T Feckrrediaforself-frormSatalog

[ Egitfentendbookings—forselfratrite—tnfe
" Check out library eBooks for self from Catalog
" Create multiple Lists (4t least one "access My

Lists,.." right is needed)

7 Publish My Lists
[ Save and Email List {SMTP Server required for

email)

[ wiew Public Lists
[ recommend titles to other users
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Blank Access Level Worksheets for Destiny Library Manager

Tab: General

Library Materials Patrans pGeneral
! Help Access i} Historical Info Access
[T access Destiny online help & suppaort [ access library checkout history
™ view Destiny important info [ sccess texthoak history
7 view Destiny news " tccess media checkout histary

7 tccess asset histary
i} Administrative Access

™ Edit apen/clased days % hours
" Manitor/delete site's jobs

" Delete jobs by date started
[ Manage Site Administration Options
[T Update Site Information
™ add/edit/delete Report Builder - general reports
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Blank Access Level Worksheets for Destiny Library Manager

Access Level: Guest
Tab: N/A

i Library Home Page
™ View home page

) Library Catalog Search Access
Use Library Search &t Setup |

I Basic search & Setup |
I Browse results (by default)
™ Power search
™ Wisual search
™ Copy categaries search
[T Search One Search as Guest
[T standard/control number searches
™ Call number search
" Barcode search
" Brief records search
™ Search using Destiny Quest
" Search all library sites thraugh Quest
™ Use Quest by default
[ allow Guests to exit Quest
" Search Standards
" Search WebPath Express
™ sccess My Lists for library
" Save and Email List {SMTP Server required for email)
™ wiew Public Lists
" Search all library sites
[T Search all district media sites
™ always show all library materials in the district
™ Show all title details {by default)
" See hidden materials

™ Submit library review ratings
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Default Access Levels and Permission for Library Manager

Access Level: Administrator
Tab: Library Materials

! Library Home Page
¥ view home page
¥ Edit home page

! Library Catalog Search Access
Lise Library Search [ Setup |

¥ Basic search [# Setup |
[T Browse results (by default)
¥ Pawer search
¥ \isual search
¥ Copy categaries search
¥ Search One Search as
* studaent
C Staff
¥ Standard/control number searches
¥ Call number search
¥ Barcade search
IV Brief records search
¥ Search using Destiny Quest
¥ Search all library sites through Quest
[T Use Quest by default
¥ Search Standards
¥ Search WwebPath Express
W access My Lists far library
¥ Scan library items into My List
¥ sccess My Lists for media
¥ Search all library sites
¥ Search all district media sites
W always show all library materials in the district
¥ Show all title details (by default)
V¥ view titles in MARC farmat
¥ See hidden materials
¥ Submit library review ratings
¥ Submit library review comments
[T Upload digital content to review

pLibrary Materials Patrons General

it Library Circulation Access

¥ Check out library materials
¥ Check out by homeroom

¥ Check in library materials
¥ Renew library materials
¥ change library due dates
¥ override library blocks
W add temparary titles during checkout
¥ wiew library item status
¥ tark library copies "Lost"
¥ wiew library information

i Fine Management
W view library fines
V¥ &dd library fines
W Pay library fines
W waive library fines
V¥ Delete library fines

i) Hold FManagement
¥ wiew any patron's holds
¥ &dd/edit/delete holds for patrons

i) Administrative Access
¥ Generate library collection reports
¥ add/edit/delete Repart Builder - library reparts
¥ sdd/edit/delete library policies
¥ Change library site preferences
' Inventary library collection
W Start new/finalize library inventary
¥ Set up One Search
¥ Set up WebPath Express
¥ Set up Visual Search
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Access Level: Administrator
Tab: Library Materials cont’d

! Library Catalog Management
Manage titles

¥ add title from search results
¥ add new title after searching
¥ sdd new title without searching

¥ Duplicate

W Edit

¥ Delete

Manage coplies

¥ sdd/duplicate

W Edit

¥ Delete
¥ #dd to purchasing wish list
¥ View/delete wish list entries
¥ sdd/edit/delete digital resources
¥ sdd/edit/delete site-specific subjects
¥ ndd/edit/delete/assign copy categories
¥ spprove/delete library reviews

¥ Edit library review contents
¥ Merge copies from duplicated library titles
¥ Update 239.50 sources
¥ Impart titles/copies

¥ Import title by contral number
¥ Export titles/copies
¥ Import authority
¥ Manage autharity
¥ Manage subjects
¥ Edit MARC Templates
¥ receive library copies
¥ view library copy notes

¥ sdd/edit/hide/delete library copy notes
¥ Enhance records with AR/RC information
¥ Enhance recards with Lexile Measure
¥ Enhance records with alianceRecon
¥ Update headings
¥ Globally update material type
¥ remove titles without copies
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Access Level: Administrator
Tab: Patrons

& patron Management

¥ Find/add/edit/delete patrans
¥ Merge duplicated patron records
¥ Update patrans

W Import patrons

¥ Expart patrans

W view patron notes
¥ add/edit/hide/delete patron notes

5 patron Circulation Info Access
¥ Barcode not required to find patrons
V¥ view patran status
W view library items aut
¥ view texthook items out
W view media items out
¥ view asset items out

i Administrative Access
¥ Generate patran reports
¥ add/edit/delete Report Builder - patron reparts
¥ Edit patran passwards/lagins
W Change patron site preferences

Library Materials pPatrons General

& Fine Management
V¥ wiew patron fines
¥ &dd patron fines
WV Pay patron fines
W waive patron fines
¥ Delete patran fines

| Self-Empowered Patron Access
W vigw own status
¥ renew own library materials
¥ Place hold for self from Catalag
¥ Place reserve for self from Catalog
¥ Book media for self from Catalog
¥ Edit/extend bookings for self from My Info
W Check out library eBooks for self fram Catalog
¥ Create multiple Lists {4t least ane "Access My Lists..."
right is needed)
¥ Publish My Lists
W Save and Email List (SMTP Server required far email)
¥ wiew Public Lists
W Recammend titles to ather users

Access Level: Administrator
Tab: General

il Help Access
¥ &ccess Desting online help 8 suppart
¥ wiew Destiny impartant info

¥ wiew Destiny news

i} Administrative Access
¥ Edit open/closed days & hours
¥ Maonitor/delete site's jobs
¥ Delete jobs by date started
¥ Manage Site Administration COptions
¥ Update Site Infarmation
¥ sdd/edit/delete Report Builder - general reports

Library Materials Patrons pGeneral

{i} Historical Info Access
W access library checkout history
W tccess texthook histary
W &ccess media checkout history

W &ccess asset history
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Access Level: Library Administrator
Tab: Library Materials

i Library Home Page
¥ view home page
¥ Edit home page

i Library Catalog Search Access
Use Library Search @ _Setup |

W Basic search [ Setup |
[T Browse results (by default)
¥ Power search
W vizual search
¥ Copy cateqgaries search
¥ Search One Search as
' Student
& Staff
¥ standard/control number searches
¥ Call number search
¥ Barcode search
¥ Brief records search
¥ Search using Destiny Quest
[ Search all library sites through Quest
[T Use Quest by default
W search Standards
¥ Search WebPath Express
¥ sccess My Lists for library
¥ Scan library items into My List
¥ sccess My Lists for media
¥ Search all library sites
¥ Search all district media sites
¥ always show all library materials in the district
¥ shaw all title details (by default)
¥ view titles in MARC farmat
V' see hidden materials
¥ submit library review ratings

[T submit library review comments

- . .

pLibrary Materials Patrons General

] Library Circulation Access
¥ check out library materials
¥ Check out by homeroom
¥ check in library materials
¥ Renew library materials
¥ Change library due dates
¥ override library blocks
¥ add tempaorary titles during checkout
¥ view library item status
¥ Mark library copies "Lost"

¥ view library infarmation

i Fine Management
¥ view library fines
¥ add library fines
V¥ Pay library fines
¥ waive library fines
¥ Delete library fines

i) Hold Management
¥ view any patron's holds
¥ sdd/edit/delete halds for patrans

i) Administrative Access
¥ Generate library collection reports
¥ sdd/edit/delete Report Builder - library reparts
V¥ add/edit/delete library policies
¥ Change library site preferences
¥ Inventory library callection
¥ Start new/finalize library inventary
¥ Set up One Search
¥ Set up WebPath Express
¥ Set up Visual Search
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Access Level: Library Administrator
Tab: Library Materials (continued)

s Library Catalog Management
Manage tithes

W add title from search results
¥ add new title after searching
¥ &dd new title without searching

¥ Duplicate

W Edit

¥ Delete

Manage copies

¥ add/duplicate

W Edit

¥ Delete
¥ &dd to purchasing wish list
¥ wiew/delete wish list entries
™ add/sedit/delste digital resources
V¥ add/edit/delete site-specific subjects
¥ sdd/edit/delete/assign copy categaries
¥ spprove/delete library reviews

I Edit library review contents
" Merge copies from duplicated library titles
¥ Update Z39.50 sources
¥ Import titles/copies

" Impart title by control number
¥ Euport titles/copies
¥ Import authority
¥ Manage autharity
¥ Manage subjects
¥ Edit MARC Templates
¥ Receive library copies
¥ ‘iew library copy notes

¥ add/edit/hide/delete library copy notes
¥ Erhance records with AR/RC information
¥ Enhance records with Lexile Measure
¥ Enhance records with allianceRecaon
¥ Update headings
¥ Globally update material type

¥ Remove titles without copies
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Access Level: Library Administrator

Tab: Patrons

& patron Management

V¥ Find/add/edit/delete patrons
[ Merge duplicated patron records
W Update patrons

¥ Import patrans

W Expart patrans

V¥ wiew patran nates
¥ add/edit/hide/delete patron notes

& patron Circulation Info Access
¥ Barcode not required to find patrons
¥ wiew patran status
W view library items out
™ Wiew texthook items out
W view media items out

™ View asset items out

4 Administrative Access

¥ Generate patran reports

V¥ add/edit/delete Report Builder - patron reparts

¥ Edit patran passwords/logins
¥ Change patron site preferences

Library Materials pPatrons General

4 Fine Management
¥ view patran fines
¥ &dd patran fines
W Pay patron fines
¥ waive patran fines
¥ Delete patron fines

il Self-Empowered Patron Access
V¥ Yiew own status
¥ Renew own library materials
¥ Place hold for self from Catalog
¥ Place reserve for self from Catalog
¥ Book media for self from Catalog
¥ Edit/extend bookings for self fram My Info
W Check out library eBooks for self from Catalog
¥ Create multiple Lists (At least one "4ccess My Lists,,."
right is needed)
¥ Publish My Lists
W Save and Email List (SMTP Server required for email)
' view Public Lists
[T recommend titlas to ather users

Access Level: Library Administrator

Tab: General

& Help Access

¥ vigw Destiny impartant info

¥ vigw Destiny news

) Administrative Access
¥ Edit open/closed days & hours
¥ Maonitor/delete site's jobs
¥ Delete jobs by date started

[T Update Site Information

¥ tccess Desting online help & support

¥ tManage Site administration Options

Library Materials Patrons pGeneral

‘i) Historical Info Access
™ sccess library checkout history
[ access texthaak histary
" scocess media checkout histary
[T sccess asset histary

" add/edit/delete Repart Builder - general reparts
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Access Level: Staff
Tab: Library Materials

i) Library Home Page
" wiew home page
" Edit home page

i) Library Catalog Search Access
Lise Library Search [ Setup |
F Basic search [# Setup |
" Browse results (by default)
W power search
¥ visual search
¥ Copy cateqgories search
¥ Search One Search as
 Student
@ staff
¥ Standard/control number searches
W Call number search
¥ Barcode search
" Brief records search
¥ Search using Destiny Quest
" Search all library sites through Quest
[T Use Quest by default
" Search Standards
¥ Search WebPath Express
¥ Access My Lists far library
¥ Scan library items into My List
¥ access My Lists for media
¥ Search all library sites
W Search all district media sites
¥ always show all library materials in the district
¥ Show all title details (by default)
¥ view titles in MARC farmat
W See hidden materials
¥ Submit library review ratings

" Submit library review comments

- . .

pLibrary Materials Patrons General

i Library Circulation Access

¥ Check out library materials

[T Check out by homeroom

¥ Check in library materials

¥ Renew library materials

¥ Change library due dates

¥ override library hlocks

¥ add temparary titles during checkout

¥ view library item status

¥ Mark library copies "Lost"

¥ view library infarmation

& Fine Management
¥ view library fines
[7 add library fines
" Pay library fines
[T waive library fines
[" Delete library fines

& Hold Management
¥ view any patron's holds
¥ add/edit/delete holds for patrons

&) Administrative Access
¥ Generate library collection reparts
" add/edit/delete Report Builder - library reports
[ add/edit/delete library policies
[T Change library site preferences
¥ Inventory library collection
[T Start new/finalize library inventory
" Set up One Search
[" Set up WebPath Express
¥ Set up visual Search
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Access Level: Staff
Tab: Library Materials cont’d

! Library Catalog Management
Manage titles

" &dd title from search results
" &dd new title after searching
™ &dd new title without searching

" Duplicate

™ Edit

[ Delete

Manage coples

¥ add/duplicate

WV Edit

¥ Celete
™ #dd to purchasing wish list
[T Wiew/delete wish list entries
™ add/edit/delete digital resources
™ add/edit/delete site-specific subjects
W sdd/edit/delete/assign copy categaries
™ approvesdelete library reviews

™ Edit library review contents
" Merge copies from duplicated library titles
" Update 239,50 sources
" Impart titles/copies

" Import title by contral number
" Expart titles/copies
™ Impart authaority
[T Manage autharity
" Manage subjects
" Edit MARC Templates
" receive library copies
W view library copy notes

¥ sdd/edit/hidesdelete library copy notes
¥ Enhance records with AR/RC information
[T Enhance recards with Lexile Measure
[ Enhance recards with AlianceRecan
[ Update headings
" Globally update material type
[ Remaove titles without copies
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Access Level: Staff
Tab: Patrons

i} patron Management

" Find/add/edit/delete patrons
" Merge duplicated patraon recards
" Update patrans

[~ Import patrans

" Export patrons

¥ wiew patron notes
W add/edit/hide/delete patran nates

‘il patron Circulation Info Access
¥ Barcode not required to find patrons
¥ wiew patron status
™ Yiew library items out
" Wiew texthook items out
[ view media items out

™ Wiew asset items out

il Administrative Access
¥ Generate patron reports
" add/edit/delete Repart Builder - patron reparts
" Edit patron passwords/logins
" Change patron site preferences

Library Materials rPatrons General

il Fine MManagement
¥ view patran fines
[T &dd patran fines
[T Pay patron fines
" waive patran fines
" Delete patron fines

i Self-Empowered Patron Access
W view awn status
[ Renew own library materials
" Place hold for self from Catalog
" Place reserve for self from Catalog
¥ Baook media for self fram Catalag
¥ Edit/extend bookings for self from My Info
[ Check out library eBooks for self from Catalog

" Create multiple Lists (At least one "Access My Lists..."
right is needed)

[T Publish My Lists
[ Save and Email List (SMTP Server required for email)
7 Wiew Public Lists

[ Recommend titles to other users

Access Level: Staff
Tab: General

i Help Access
[ Access Destiny online help & support
" view Destiny impartant info

[T wiew Destiny news

i Administrative Access
" Edit open/closed days & hours
" Manitar/delete site's johs
[" Delete jobs by date started
" Manage Site Administration Options
[T Update Site Information
[ Add/edit/delete Report Builder - general reparts

Library Materials Patrons pGeneral

i} Historical Info Access
[ Access library checkout histaory
[T Access textbook history
[T 4ccess media checkout history

[ Access asset histary
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Access Level: Teacher
Tab: Library Materials

i Library Home Page
" wiew home page
" Edit hame page

! Library Catalog Search Access
Use Library Search [ Setup |
W Basic search [# Setup |
" Browse results (by default)
W Power search
W wisual search
¥ Copy categories search
¥ Search One Search as
 Student
* Staff
[T standard/control number searches
" call number search
[ Barcode search
" Brief recaords search
¥ Search using Destiny Quest
" Search all library sites through Quest
[T Use Quest by default
¥ Search Standards
¥ Search WehPath Express
W &ccess My Lists for library
[7 Scan library items into My List
¥ &ccess My Lists for media
¥ Search all library sites
W search all district media sites
¥ always show all library materials in the district
¥ Show all title details (by default)
7 wiew titles in MARC farmat
[ See hidden materials
W Submit library review ratings

™ Submit library review comments

- . .

pLibrary Materials Patrons General

i) Library Circulation Access

" Check aut library materials
[ Check aut by homeroom

" check in library materials
" Renew library materials
" change library due dates
" override library hlocks
[ add temparary titles during checkout
™ wiew library item status
™ Mark library copies "Lost"
™ wiew library infarmation

i Fine Management
" wiew library fines
[T &dd library fines
" Pay library fines
™ waive library fines
" Delete library fines

& Hold Management
[ Wiew any patron's holds
" add/edit/delete holds for patrans

i} Administrative Access
[" Generate library collection repaorts
" add/edit/delete Report Builder - library reports
[T add/edit/delete library policies
" Change library site preferences
" Inventary library collection
[T Start new/finalize library inventory
[ Set up One Search
" Set up WebPath Express
[ Set up visual Search
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Access Level: Teacher
Tab: Library Materials cont’d

! Library Catalog Management
Manage titles

™ &dd title from search results
™ &dd new title after searching
™ add new title without searching

" Duplicate

™ Edit

" Delete

Manage copies

" add/duplicate

™ Edit

" Delete
I &dd to purchasing wish list
[ wiew/delete wish list entries
™ add/edit/delete digital resources
[T add/edit/delete site-specific subjects
™ sdd/fedit/delete/assign copy categaries
™ spprove/delete library reviews

™ Edit library review contents
" Merge copies from duplicated library titles
" Update Z39.50 sources
[ Impart titles/copies

™ Impart title by contral number
" Export titles/copies
[T Import authority
[ Manage autharity
[ Manage subjects
" Edit MARC Templates
" Receive library copies
™ “iew library copy notes

I sdd/edit/hide/delete library copy notes
[T Ernhance records with AR/RC information
[T Enhance recards with Lexile Measure
[T Enhance recards with AlianceRecaon
" Update headings
" Glabally update material type
[ Remove titles without copies
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Access Level: Teacher
Tab: Patrons

& patron Management

" Find/add/edit/delete patrons
[ Merge duplicated patron recaords
[ Update patrons

[~ Import patrons

" Export patrons

[T wiew patran notes
[ add/edit/hide/delete patron notes

i} patron Circulation Info Access
[T Barcode not required to find patrans
[" view patron status
™ Yiew library items out
[" wiew textbook items out
[ wiew media items out

[ Wiew asset items out

&) Administrative Access
[T Generate patron reports
[T &dd/edit/delete Report Builder - patron reparts
7 Edit patran passwords/lagins
[T Change patron site preferences

Library Materials pPatrons

i Fine Management
" Yiew patran fines
[ &dd patran fines
" Pay patron fines
[ waive patran fines
" Delete patran fines

i Self-Empowered Patron Access
W view own status
[ Renew own library materials
¥ Place hold for self from Catalog
" Place reserve for self fram Catalog
¥ Book media for self from Catalog
¥ Edit/extend bookings far self fram My Infa
[ Check out library eBooks for self fram Catalag

¥ Create multiple Lists (At least one "Access My Lists...

right is needed)
¥ Publish My Lists
" Sawe and Email List (SMTP Server required for email)
I iew Public Lists
[ Recommend titles to ather users

General

Access Level: Teacher
Tab: General

i Help Access
[ &cecess Destiny online help & suppaort
" wiew Destiny important info

" wiew Destiny news

i) Administrative Access
" Edit apen/closed days & hours
" Manitar/delete site's jobs
" Delete jobs by date started
[" Manage Site Administration Options
" Update Site Information
" &dd/edit/delete Report Builder - general reparts

Library Materials Patrons

[} Historical Info Access
" sccess library checkout histary
[T sccess textbook histary
[T sccess media checkout histary

[T sccess asset history

pGeneral
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Access Level: Patron
Tab: Library Materials

i Library Home Page
" Wiew home page
" Edit home page

i Library Catalog Search Access
Lise Library Search [# Setup |
W Basic search #_Setup |
[ Browse results (by defaulty
W Power search
¥ wisual search
¥ Copy categories search
¥ Search One Search as
& Student
O Staff
[T Standard/control number searches
" call number search
[" Barcade search
[~ Brief recards search
W Search using Destiny Quest
" Search all library sites through Quest
[T use Quest by default
[ Search Standards
¥ Search webPath Express
¥ sccess My Lists for library
[T Scan library items into My List
[T access My Lists for media
¥ search all library sites
[T Search all district media sites
¥ always show all library materials in the district
¥ Show all title details (by default)
™ Wiew titles in MARC farmat
" See hidden materials
7 Submit library review ratings

7 Submit library review comments

- . .

pLibrary Materials Patrons General

i Library Circulation Access

" Check out library materials
[T Check out by homeroom

" Check in library materials
[ Renew library materials
[ Change library due dates
[ override library blocks
[ add tempaorary titles during checkaout
[ wiew library item status
" Mark library copies "Last"
[ wiew library information

i Fine Fanagement
[ wiew library fines
[T &dd library fines
[7 Pay library fines
[ waive library fines
" Delete library fines

i) Hold Management
[T wiew any patron's holds
[” add/edit/delete haolds for patrons

&) Administrative Access
" Generate library collection reparts
7 add/edit/delete Report Builder - library reparts
[T add/edit/delete library policies
[" Change library site preferences
" Inventory library collection
[T Start new/finalize library inventary
[ Set up COne Search
[ Set up WebPath Express
[ Set up visual Search
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Access Level: Patron
Tab: Library Materials cont’d

! Library Catalog Management
Manage Hitles

" &dd title from search results
™ add new title after searching
™ add new title without searching

" Duplicate

I Edit

[ Delete

Manage coples

" add/duplicate

I Edit

[ Delete
I &dd to purchasing wish list
[ wiew/delete wish list entries
[T add/edit/delete digital resources
" add/edit/delete site-specific subjects
™ add/edit/delete/assign copy categaries
™ spprove/delete library reviews

" Edit library review contents
" Merge copies from duplicated library titles
[ Update Z39.50 sources
[T Impart titles/copies

™ Impart title by contral number
" Export titles/copies
[T Import authority
[T Manage autharity
" Manage subjects
" Edit MARC Templates
" Receive library copies
™ view library copy notes

™ add/edit/hide/delate library copy notes
[T Enhance records with AR/RC information
[T Enhance recards with Lexile Measure
[T Enhance recards with AllianceRecan
[ Update headings
" Globally update material type
[ Remove titles without copies
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Access Level: Patron
Tab: Patrons

& patron Management

" Find/add/edit/delete patrans
[ Merge duplicated patron recaords
[ Update patrons

[ Import patrons

" Expart patrans

[ wiew patran nates
[ add/edit/hide/delete patron notes

& patron Circulation Info Access
" Barcode not required to find patrons
" wiew patran status
™ Wiew library items out
™ Wiew textbook items out
™ view media items out

™ View asset items out

i) administrative Access
[" Generate patran reports
[ add/edit/delete Report Builder - patron reports
" Edit patran passwaords/logins
" change patron site preferences

Library Materials pPatrons

i Fine WManagement
" view patran fines
[T &dd patran fines
" Pay patron fines
[ waive patran fines
[" Delete patron fines

i Self-Empowered Patron Access
V¥ Yiew own status
[ Renew own library materials
¥ Place hold for self from Catalog
" Place reserve for self from Catalog
[T Book media for self from Catalog
" Edit/extend bookings for self from My Info
" Check out library eBooks for self from Catalog

[T Create multiple Lists (At least one "4ccess My Lists..

right is needed)
7 Publish My Lists
[T Save and Email List (SMTP Server required for email
¥ view Public Lists
[T recaommeand titlas to ather users

General

Access Level: Patron
Tab: General

i Help Access
[ Access Destiny online help & suppart
" wiew Destiny impartant infa

" wiew Destiny news

i Administrative Access
" Edit open/closed days & hours
" Manitar/delete site's johs
[" Delete jobs by date started
" Manage Site Administration Options
[T Update Site Information
" Add/edit/delete Report Builder - general reports

Library Materials Patrons

{i} Historical Info Access
[" ccess library checkout history
[T sccess textbook histary
[7 sccess media checkout histary

[ Access asset histary

pGeneral
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Access Level: Guest

i Library Home Page
™ Wiew home page

o Library Catalog Search Access
Use Library Search e Setup |

W Basic search & Setup |
" Browse results (by default)
¥ power search
¥ ‘isual search
W Copy categaries search
[T Search One Search as Guest
[T Standard/control number searches
™ Call number search
" Barcode search
" Brief records search
¥ Search using Destiny Quest
" Search all library sites through Quest
™ Use Quest by default
[ allow Guests to exit Quest
" Search Standards
" Search WebPath Express
W sccess My Lists for library
[ Save and Email List {SMTP Server required for email)
¥ view Public Lists
¥ Search all library sites
" Search all district media sites
W &lways show all library materials in the district
¥ Show all title details (by default)
" See hidden materials

™ Submit library review ratings
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