	Grade
	Book Format,

Parts of a Book


	Location & Designation
	Catalog

Card or Electronic



	K
	· Book consists of front, back, covers, spine and pages

· Introduce importance of illustrations

· Identify title and author of a book


	· Materials have a special place on the shelves
	· Introduce catalog as a way to find material



	1st
	· Recognize that a book has a spine and know its purpose as location label site

	· Locate call # and Call # symbols

· Recognize symbols and their meaning

· Know letters under symbol represent the author’s last name

· Match labeled section shelves with the first initial of the author’s last name

· Understand the alphabetizing concept of last names first

· Know purpose of call #
	· Recognize that the catalog is an index to all materials in the library



	2nd
	· Locate title page

· Identify title, author, illustrator and copyright date on cover and title page

· Identify name of publisher


	· Knows relation of Dewey # to nonfiction
	· Recognize that materials may be listed in the catalog by author, title, subject, key words, series and call #

· Locate a book from catalog information

	Grade
	Book Format,

Parts of a Book


	Location & Designation
	Catalog

Card or Electronic



	3rd
	· Introduce the table of contents, index and glossary and their purposes
	· Locate material by call # and title in the “Fiction” series

· Recognize the main sections of the library

· Understand general shelf arrangement in the biography section


	· Locate information correctly in catalog when given author’s name, title, or subject

· Differentiate between author, title and subject cards

· Understand the parts of a catalog card

	4th
	· Recognize when and how to use the table of contents, index, glossary and call number


	· Introduce the ten general classifications of Dewey
	

	Grade
	Book Format,

Parts of a Book


	Location & Designation
	Catalog

Card or Electronic



	5th
	· Locate special features of a book such as dedication and bibliography

	
	· Demonstrate knowledge of skills previously introduced

· Be aware of “see” and “see also” references

· Use Boolean searching



	6th
	· Introduce importance of copyright date

· Understand and demonstrate use of specialized material in the social sciences

· Understand and demonstrate use of specialized material in the arts and sciences


	· Introduce LC classification system
	· Introduce subject heading authority file

· Understand structure of subject headings in the social sciences

· Understand structure of subject headings in the arts and sciences


