SELECTION POLICY

Each school is required to have an instructional materials policy that describes the process and the criteria for the selection or deletion of instructional materials.   This policy should be reviewed on a regular basis for the purpose of updating and ensuring the inclusion of new technologies.

 The following areas need to be defined.

· Objectives of selection

· Responsibility for selection

· Criteria for selection/withdrawal

· Procedures for selection

· Challenged materials procedures

Sample selection policies may be found in the appendix.

Appendix
POLICY FOR SELECTION OF INSTRUCTIONAL MATERIALS

(SCHOOL) LEARNING RESOURCE CENTER

Objectives of selection:

· The (School) resource center collection shall support and enrich the school’s curriculum and shall be committed to (school’s) mission.  Library material shall be provided for grade levels (name) with an attempt to provide diverse points of view, in order that students may develop the skills of critical analysis and informed decision-making.  The collection shall serve the varied instructional needs, interest and maturity levels of the students.

· Library materials shall stimulate growth in conceptual thinking, factual knowledge, literary appreciation, aesthetic values and ethical standards.

· Library materials shall contribute to the development of an understanding of the religious, ethnic, cultural and occupational diversity of society.

· Library materials shall objectively present the contributions, both current and historical, of both genders, various religions and ethnic and cultural groups.

Responsibility for selection of materials:


Initial selection of materials involves the teachers and the library media specialist.  The responsibility for coordinating the selection of instructional materials and making the recommendations for purchase rests with the certificated specialist.

Criteria for selection of instructional materials:


The needs of the school, based on the knowledge of the curriculum and of the existing collection are given first consideration.  Requests from faculty and students are given consideration.  Materials for purchase are considered on the following basis:

·  Consistency with (school’s) mission
·  overall purpose

·  importance of subject material

·  timeliness with regard to overall permanent value
·  Quality of writing/production

·  readability and appeal

·  quthoritativeness

·  reputation and significance of the author/artist/producer, etc.

·  reputation of the publisher/producer

·  format and price

Procedures for selection and discard: 

In selecting materials for purchase, the library media specialist evaluates the existing collection of the above criteria and discards materials that are no longer appropriate.

· The library media specialist consults:

· reputable, unbiased, professionally prepared selection aids, such as, Booklist, School Library Journal, Multicultural Review

· specialists in all areas of instruction, both in the school (Name) and in the larger community

· The library media staff will maintain a current, usable collection by regularly removing materials that are out-of-date, damaged, too worn to be of further use, or otherwise determined to be inappropriate to the collection according to criteria for selection.

· The staff will dispose discarded materials.

Gift materials:


Gift materials are judged by identical selection standards and are accepted or rejected accordingly.

(A section about any committees or special considerations for each school would also be appropriate.)

Challenged materials:


Occasionally objections to a selection will be made despite the care taken to select valuable materials for student and teacher use, and the qualifications of persons who select the materials.


If a complaint is made:

· The complainant must fill out a request for reconsideration of material form and submit it to the principal.

· The material will temporarily be withdrawn from the collection pending a decision of the Library Committee.

· The Library Committee (or designated group) will:

· read and examine the materials referred to it

· check general acceptance of the materials by reading reviews.

· weigh values and faults against each other and form opinions based on the materials as a whole and not on passages taken out of context.

· meet to discuss the material and to prepare a report on it containing the decision of the (whomever)

· send a copy of the report to (whomever has final responsibility), the complainant and file a copy in the library for future reference.

· the ultimate decision will be made by the (whomever).


Request for Reconsideration of Instructional Materials

Request initiated by:  ________________________________Date: ________________

Address: __________________________________________Telephone: ___________


____________________________________________

Representing: ____________________Him/herself



  ____________________(Name/organization)______________________

The materials I object to is of the following type:


___Film

___Recording


___Magazine


___Pamphlet

___Library book


___Textbook

Is this material, to your knowledge, on a student reading list? _____________________

_____________________________________________________________________________________________

Author: _______________________________________________________________

Title: _____________________________________ Publisher: ___________________

1. Are you aware of the school objectives in using this material? _______________

________________________________________________________________

2. Are you familiar with the school philosophy regarding selection of instructional materials? _______________________________________________________

3. To what in the material(s) do you object?  Please be specific and cite pages or sections. ________________________________________________________________

________________________________________________________________

________________________________________________________________

4. What do you feel might be the result of reading or seeing or using this material?  ________________________________________________________________

________________________________________________________________

5. For what age group would you recommend this material? __________________

_____________________________________________________________________________________

6. Is there anything of value in the materials?  _____________________________

________________________________________________________________

7. Did you read, hear, or see the entire content? ____________________________

Or what parts?  ___________________________________________________

8. Are you aware of the judgment of this material by literary or subject matter critics? __________________________________________________________

________________________________________________________________

9. What do you believe is the theme of this material?  _______________________

________________________________________________________________

________________________________________________________________

10. What would you like the school to do about this material? __________________

________________________________________________________________

___ Do not assign it to my child.

___ Do not give it to my child.

___ Withhold it from all students

11. In its place, what material of equal quality would you recommend that would convey as valuable a picture or perspective?____________________________

________________________________________________________________

________________________________________________________________




         _______________________

Signature of the Complainant

